How to set up Focus for QuickBooks export

The export to QuickBooks is a .iif file and meant for import into QuickBooks only. If you do
need to view, the file can be opened as a .txt file. This export does not work with
QuickBooks online or Enterprise. The QuickBooks program must be loaded on to a PC.

You do not need FOCUS loaded on to the PC. The file can be transferred by email or USB
drive to PC with QuickBooks installed on it.

Set up Account Numbers
1. access setup

2. select miscellaneous from toolbar

3. select accounting interfaces from drop-down

Prinkers Order Entry  Locations  Reporks  Menu BEESEEGESEEN Close Day  Help

Accounting Interfaces

.:-.'._.' 1 ﬁﬁ. E Events

dules  Blackboards Checks Reports [RSSEE
Screen Formats

Time Ranges

4. select an available line and enter a name; the name we used is quickbooks-2663
(the store number)

Accounting Interfaces |X|

Accounting Interfaces Name Type
| QuickBo oks- 2663 [CuickBooks Sales |
2 ~Transaction Configuration
3 Sales Type Account Number Debit/Credit
4 | =] | Credit v |
5 “Yendor Name
2 I
7
g8 Line  Account Mumber Sales Type DehitiCredit
9 -
10 2 B
1 : —
4

the type should already be set to quickbooks sales
select save
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7. set up an account number for each sales type needed in export to quickbooks

e select a sales type from drop down; this is the report group

note: each sales type can feed into its own line in quickbooks or you can have a
group of sales types feed into the same line in quickbooks

Accounting Interfaces

Accounting Interfaces
GuickBooks- 2663

= = D om - ®m M AW

]
Hame Type
|auickBooks- 2663 |auickBooks Sales |
Transaction Configuration
Sales Type Account Mumber Debit/Credit
-1 Credit v |

- Nrisizers i

Sales - Mr- Fruit Smth

Sales - Mr- Maga Smth

|Bales - Mr - Blends §
Li Sales - Nr - Chillers Sales Type DebitiCredit

Sales - Mr- Fresh Juic ~

| Sales - Nr - Matcha Tea =

Sales - Nr- Pwr Shots L |

e enter an account number to match quickbooks terminology

e select debit or credit using debit/credit drop-down

Accounting Interfaces

Accounting Interfaces

QuickBooks-

M m M W

8. select save

X
Mame Type
|QuickBooks- 2663 |QuickBooks Sales |
Transaction Configuration
Sales Type Account Mumber Debit/Credit
ISaIes - Nr- MNrGizers - IFDDd Sales Credit hd |
Yendor Mame

9. the account number and sales type moves below to line 1

Accounting Interfaces

Accounting Interfaces
QuickBooks- 2663

= = @ m - ® N W

= o

Narne Type

|auickBaoks- 2863 |QuickBooks Sales |

~Transaction Caonfiguration
Sales Type Account Mumber Debit/Credit
iSaIes - Mr - MrGizers x l iFood Sales iCredit b !

Yendor Mame

Line Account Mumber Sales Type DebitiCredit

10. continue selecting sales types and entering account numbers

11. select save; save must be selected after each sales type is entered

12. select close
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Set up Report

1. select reports from toolbar
2. select setup from reports drop-down

Menu  Miscelaneous

Prinkers Order Entry  Locations

vl

Blackboards Checks

Reparts
Graups
Reports

Tip Poals

Imvoices

Close Day  Help

E

3. scroll down and select a (store use) field
4. enter a name for the report in name field
5. select daily report from the type drop down
6. select accounting interface for file format
7. select name of accounting interface; in this example the name is quick books 2663
8. select daily transactions if you plan on running the export multiple times during the
week; each day will have its own transactions
Report Setup |Z|
Reports | output | File Format |
Draily ltem Mame Type
Wieekly ltermn — IQuick Books IDaily Report LI
Feriod ltem
Menu tems Daily Report Option:
Inventary Sales o
Inventary Detail Shit Qrder Type
mventory On Hand Mame Start Time  End Time =Mone= hd
Inventary Production - -
Inventary Reorder 1 I I . I . Station
Inventary Usage - - =Mone= -
Iventoryorksheet 2 I I . I .
tore U 3 I I : I :
(Store Use) R .
(Store Use) 4 I I | I |
(Store Use) =
{Store Lse)
(Store Use) [~ Display Mon-Resettable Grand Total
(LSDt‘?;ﬁyURS;;m —;i.le Format—————
Daily Sales Email © Comma Delimites
Coneent Email & Accounting Interface AEERITING (S5
CC Batches Email " Teut (Pre PDF) Quick Book [~ Daily Transactions
Fayroll Email
Allwilabor Report Email
Close Ggave = copy | %Easte 9 cancel
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9. select output tab
10. select file for destination

11. in file name field enter a name for your report and end it in .iif

Report Setup

Reports  Cutput | File Farmat |

Inventary Detail
Inventary On Hand
Inventary Production
Inventary Reorder
Inventary Usage
Inventary Worksheet

Braad Sales A Destination File Mame

(Resened) — | (" Streen IQuick Books.iif

(Reserved) ~ pri

(Reserved) Printer E-mail Address (Ta)

Employee Performance & File

Uit Sales Contest e i

Sales Contest -mal FTF Site

Sales by Guest Contest  FTP |<N0ne> hd |
Unit % Sales Contest

Sales % Contest Format Option
# of Guests Contest = -
" Initialize Format
6" Breads —
12" Breads |In|t|a|\ze - |
Diaily ltern
Weekly lterm
Period ltam v Display On Screen Slle Optlon
Menu lterms Security Code 2 @itz
Inventary Bales 1 = Append

Revenue Center

|<None>

=1

12. select save
13. select close

—
Close

El Save

jr_% Copy | %Easte

K cancel
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Export Report

1. open reports to view; report will be listed on 2™ page of report screen

2. select quickbooks

B Reports

Inventory Inventory Inventory Inventory Inventory
Sales Detail On Hand Production Reorder

Inventory Inventory [Stare [Store [Store
Usage Waorksheet Use] Use) Use]

[Stare [Stare [Stare [Store [Store
Use) Use] Use] Use) Use)
Daily (]
Loyal Concept Payroll
yalty Sales & Batches <

Report Email Email
= Email Email

All wfLabor
Report
Email

Gift Cards EPAY

Email NETePay Admin GIFTePay

Logic [Stare [Store [Store

Controls QuickBooks

Use] Use) Use)
KDS

[Store [Store [Store [Store [Store
Use] Use) Use) Use) Use)

[Store [Store [Store [Store
Use) Use] Use] Use)

select date range
leave destination at file to save to ¢ drive
destination file name field displays the name of the export

o g b~ w

select ok

‘ i QuickBooks

Start Date End Date

04/08/2010 = 04/14/2010 8=
Revenue Center

Destination Destination File Name

7. file moves to c drive in focus folder; c:\focus
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Import Report

1. open quickbooks
2. import the quickbooks.iif file; location below

& Focus

File Edit Wiew Favorites Tools  Help

@Back b -\-.) L’j psaarch [[“ Folders v

Address |3 CHFOCLUS

[)3RDPARTY F FOCUS.ERE

3{‘ FocusDiagnostics, exe
E] menu, Ext
2

-

o Reset Checks
E] Scan.Log

File and Folder Tasks

Other Places

3. the file can also be emailed to your account if you have internet access

4. if any error appears the account numbers may not be spelled in focus the exact

same way they are spelled in quickbooks
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