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The Split Orders function is used to split one check into two or more checks for payment by 
different cards/persons. Items can also be split between checks. 

The Help Desk will need to add a Split Order key; 877-811-3811. 

Split Orders 

Ringing and Payment 

1. ring Item(s) 

2. all items will display as one check 
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3. to separate items select split (from function bar) 

 

 

4. split check screen will display with the check listed as seat 1 

 

 

5. to move items to another seat (another check) 

 touch items to move (to highlight them) 

 select new 

 seat 2 will appear next to seat 1 
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 touch inside seat 2 check; hilghted items from seat 1 will move to seat 2 

 repeat as necessary (for additional seats) 

 select done 

     

 

6. split check screen will close and seat 1 check will display 

 

 

 

      

        

- seat 1 is underlined, this is check 8-1 
- select seat 2 to display seat 2, this is check 8-2 
- whichever seat is selected is the seat ready for 

payment 
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7. tender order 

8. $$$ will display over the seat that has been paid 

 

 

9. select seat 1 to display and tender seat 1 order 

 

 

10. tender order 
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Splitting Items 

When splitting checks you can also split items for payment. Items need to be split first and then 
moved to other seats.  

The below example is using the previous two seats; chips & salsa will be split for payment. 

 

 

1. touch chips & salsa (to highlight) 

 

 

2. select split item 
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3. enter the number of splits; the split will be 2 because there are 2 seats  

4. select ok 

 

 

5. the item displays split 

6. touch one of the highlighted items (to un-highlight) 
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7. touch inside seat 2; split item will move to seat 2 

 

 

8. select done 
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Unsplit Item 

1. touch split item to highlight 

2. move item back to original seat; do this by touching original seat 

3. select unsplit item  

 

4. select yes to unsplit 

 

 

5. select done 

 

 
Combine 

After splitting seats they can be combines to one again. 

1. select split from function bar 

2. select combine 

 

3. select done 

 

 

 

 


